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Click the link in the email to establish your login information and activate your
access to complete the process. 

Your login username is the same as your notification email address. Your
username cannot be changed once you have completed the activation
process.

You will need to create a password to establish a new account login. 

The link will expire within 7 days.

Please use the https://accounting.procas.com/ProcasACT to access PROCAS
after you have established your login credentials. This URL should be
bookmarked for daily use. 

You will receive an email from Procas Online invites@procas.com

Procas Software Invitation

https://protect-us.mimecast.com/s/NjR1CYENOKi2kBcGsAqN?domain=accounting.procas.com
https://protect-us.mimecast.com/s/NjR1CYENOKi2kBcGsAqN?domain=accounting.procas.com
mailto:invites@procas.com
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Time and Attendance



Timesheet Entry



Timesheet Entry Detail



Timesheet Entry



Edit An Open Timesheet



Retrieve a Submitted Timesheet



Retrieve a Submitted Timesheet Selection



Request PTO



Paid Time Off (PTO)



Request Paid Time Off (PTO)



Manager’s Approval



Password Change



Password Reset



Timesheet Requirement Recap



PROCAS Mobile
The link for the login screen is the same as the link for the desktop version of the timekeeping system. You will be automatically redirected to

the mobile optimized version of the timekeeping system, which should appear as follows:
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